Job Title:  Maintenance Supervisor
Reports To:  Milan Township Trustees

General Nature of Work:
Under the limited supervision of the Milan Township Trustees, the Maintenance Supervisor leads all road maintenance and construction activities to construct, repair, and maintain township roads and properties including township buildings, cemeteries, parks, grounds, vehicles, and equipment, Milan Township Fire Department assets, and the Historic Milan Township Town Hall.
Required Knowledge and Abilities:
· Maintain and adhere to daily and seasonal maintenance schedules while adjusting for unexpected weather conditions
· Supervise Township Maintenance Crew
· Lead projects throughout the Township with minimal supervision
· Be self-motivated and capable of obtaining estimates, leading, completing and tracking projects, and meeting deadlines
· Understand occupational hazards associated with the work and follow all OSHA/recommended safety practices
· Develop a knowledge of Milan Township geography
· Establish and maintain effective working relationships with:
· Milan Township Trustees
· Fiscal Officer
· Township employees and departments
· Township residents
· Neighboring townships and villages
· Vendors & Contractors

Essential Responsibilities and Examples of Duties:
Road Maintenance and Construction 
· Lead and perform skilled and unskilled road maintenance tasks
· Operate light and heavy road maintenance equipment, including but not limited to:
· 
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· Dump truck
· Jackhammer
· Backhoe
· Loader
· Plow snow and respond to winter weather events
· Grade topsoil
· Load trucks and haul tools, supplies, equipment, and personnel to and from job sites
· Place stone and finish concrete
· Patch and seal township road surfaces
· Lay asphalt
· Paint and install traffic and road signs
· Excavate and maintain ditches
· Install and repair catch basins and drainage pipes
· Perform traffic flagging and maintain traffic control devices
· Maintain and repair township vehicles, equipment
· Roadside drainage

Building and Grounds Maintenance
· Cut and trim grass
· Clear brush and trees
· Spray weeds
· Rake leaves and remove refuse
· Dig signpost holes and install fencing
· Sweep walkways
· Painting
· Clean interior and exterior of buildings and comfort stations
· Load and unload equipment and supplies
· Perform minor maintenance and repairs involving HVAC, plumbing, and electrical systems
· Perform light welding
· Complete additional related tasks as assigned

Required Tasks:
The following is an example of duties that may be performed but is not an exclusive list.
· Daily logs of completed tasks (Logbook)
· Inventory of supplies
· Hazardous Material MSDS Data
· Maintain and adhere to regular maintenance schedules of all equipment
· Maintain Parks, Grounds and all Township properties
· Clean and maintain township comfort stations (11)
· Proficient in Computer usage and knowledge
· Plan, schedule, organize, conduct and direct the operations of the Maintenance Department with limited supervision of the Trustees
· Get quotes for services and equipment needed for the Maintenance of the Township
· Roads – remove snow, crack sealing, culvert installation, repair roads, mow, trim, trim trees, spray for weeds, pick up trash, maintain road signs, road painting, etc.
· Cemeteries – Sweet, O’Dell, and Milan North – mow, trim, maintain records (including pre-existing), trim trees, spray for weeds, pick up trash
· Edison Park – mow (including hillside), trim, trim trees, spray for weeds, pick up trash, maintain restrooms and all other areas of the park
· Milan Townhall – mow, trim, trim trees, spray for weeds, pick up trash, paint, clear snow, regularly clean, oversee maintenance and repair of the elevator, set up for Township functions as needed, etc.
· Respond to emergency calls. Examples:  storm damage, street damage, ice and snow removal, complaints of residents
· Attend Trustee meetings (1st and 3rd Wednesdays of the month normally)

Physical Demands:
This position involves significant physical labor. The Maintenance Supervisor must:
· Move on and off equipment safely and rapidly without assistance
· Lift and carry a minimum of 75 pounds
· Work outdoors in extreme weather conditions
· Work outside normal business hours when necessary
· Respond to emergency calls in a timely and urgent manner
· Occasionally work more than eight-hour days, weekends, and holidays

Example of Equipment used includes:
· Dump trucks, pickup trucks, road mower, backhoe, chemical sprayer, finish mowers, snowplows, wing plow, bermer, tractors, and a variety of hand tools.

Qualifications
· High school diploma or equivalent
· Minimum of one year of road construction, building construction, or general maintenance experience
· Supervisory experience preferred
· Must hold/maintain or be able to obtain and maintain a Commercial Driver’s License (CDL class B or better) within three (3) months of employment
· Must comply with and adhere to the Milan Township Drug-Free Workplace Policy, including State of Ohio and/or Milan Township Trustees random drug testing.



MAINTENANCE SUPERVISOR - MILAN TOWNSHIP, ERIE COUNTY, OHIO
Seeks a qualified person capable of self-direction with limited supervision from the Township Trustees to fill the position of Maintenance Supervisor. Candidate must have High school diploma or equivalent, and must hold/maintain or be able to obtain and maintain a Commercial Driver’s License (CDL class B) within three (3) months of employment. This is a non-bargaining unit, 40 hour per week job with benefits that include:

Vacation, Sick Leave, Paid Health Insurance, Paid Holidays (12), OPERS retirement

Submit resumé with cover letter and application to:
Milan Township Trustees, ATTN:  Maintenance Supervisor Job Posting, 1518 SR 113 E, Milan, OH 44846, or email to milantownship@gmail.com

Milan Township is an Equal Opportunity Employer
